NATALIE SMELKOVA (MA, MITI) 

DOB: 4 October 1965

6 Stanley Avenue, Toronto, 

M6J 1A3 Canada

Tel/fax: 01 416 504-1843  Email: snowy@idirect.com

Career Summary:

A qualified technical translator/ interpreter with 10 years of experience gained with various international engineering companies.  Experienced AUTOCAD/Microstation operator, with a working knowledge of a wide software range  for various platforms (UNIX, Mac, Windows).  C++ programmer.  Trados machine translation system owner/user.

Career and Achievements to date:

Freelance translator 








Present

Working on a freelance basis for telecommunications companies using Trados machine translation tools.

Technical translator/ AUTOCAD operator,




November1997-June 1999

TENGIZ Project,

BECHTEL LIMITED, London

Translated process, construction, electrical etc. drawings using AUTOCAD13, Microstation 05.05 (Windows NT) , P&IDs, specifications.  Plotted drawings in various formats.   Translated, formatted and printed presentations using PowerPoint.  Proof-read sub-contractors’ translation work.  Created and used custom glossary in Microstation. 

Translator/ AUTOCAD operator/Interpreter,


          January 1997 - October 1997

Azerbaijan International Pipeline Project, Western Route AIOC

KVAERNER JOHN BROWN LIMITED, London

Translated process, construction, electrical etc. drawings, P&IDs, specifications, contracts and business correspondence.  Input data, format, proof-read and manipulate drawings using AUTOCAD13 for Windows. Plotted drawings in various formats.  Provided document control for translated drawings.  Translated, formatted and printed presentations using PowerPoint.  Established and updated electronic dictionary/glossary to maintain consistency in translated documents and project terminology.  Interpreted at official business meetings, discussions, lectures and seminars.  Co-ordinated and proof-read sub-contractors’ translation work.

Technical translator,





         October1996-December 1996

TOMSKGAZ Project,

BROWN & ROOT LIMITED, London

Translated technical documentation, drawings, contracts and scientific texts.  Proof-read colleagues work for consistency.  

Translator/AUTOCAD operator,




           June 1995 - November 1995

Fluid Catalyst Cracking Unit Modernisation Project

TRAFALGAR JOHN BROWN OIL & GAS LIMITED, London

Translated technical drawings, contracts, specifications, data sheets and various business letters.  Input text, proof-read and manipulated drawings using AUTOCAD12 for UNIX. Translated and prepared slides for presentations using ABC Flowchart, PowerPoint for Windows, managed translated documentation.  Plotted and printed drawings of various sizes.

Technical Translator/Interpreter,





October 1994 - April 1995 

HAMILTON OIL, London

Translated feasibility study on oil field development in Russia.  Proof-read and provided appropriate layouts using Word, Adobe Freehand, Quark Xpress on Apple Macintosh.  Provided communication between project administration and customers and representative offices in CIS.  Interpreted presentations and discussions on  information technology and communication development.

Information Technology Teacher





     Sept 1993 - April 1994 

SOUTHWARK COLLEGE, London

Worked part-time teaching Computer Applications (Database, Spreadsheets, Word-processing). Organised, co-ordinated and planned class work activities.  Kept records of attendance and assessed students’ achievements.

Translator/Secretary

ASSOCIATION FOR THE PROMOTION OF HEALTHCARE

October 1992 - July 1993

IN THE FORMER SOVIET UNION (HEALTHPROM), London

Responsible for translating medical surveys and business correspondence and assisting in publishing quarterly newsletter.  Maintaining and updating membership database, bookkeeping.

Translator/PA to Director (P/T)





  March 1988 - July 1990

ECOLOGIA, St Petersburg

Translated brochures and projects literature, business and general correspondence, research papers, special literature on ecology and environmental issues and film scripts.  Co-ordinated bilingual communications with members of the company and representative officials in CIS at different levels.  Organised and managed International Ecological Youth Expeditions (South Africa, Botswana, FSU, Sweden, UK).  Interpreted for the English/Soviet 'Fifth Wheel' cinema group during documentary filming in Botswana and assisted at the editing.

Trainee Technician in Geodesic Expedition




June 1988 - August 1988

ST PETERSBURG GEODESIC INSTITUTE, Archangelsk region, Russia.

Artist in Archaeological Expedition 




  July 1987 - August 198I

INSTITUTE OF ARCHAEOLOGY, St Petersburg

Education And Qualifications:

Scheidegger MIS Computer 
Programming in C and C++ Course, leading to The Association of

Training Institute
Computer Professionals (ACP) C and C++ Programming

Present
 Qualification

Microtech
Programming in C++ Course.

South Bank University 
NVQ II Software Creation

June 1996 - August 1996

Mary Training Centre
Computer Graphics for AppleMacintosh and PC Course. Software

April 1995 - June 1995
packages covered: QuarkXpress, Photoshop.

Southwark College
Modern Office Skills Course.  Business English Course.

April 1992 - July 1993
NVQ,, Pitman Typing Advanced, 




Pitman Word-processing Advanced First Class,

 
English for Business Communications Advanced First Class.

Southwark College
Desk Top Publishing Course. Software  covered: Pagemaker.

September 1991-January 1992

St Petersburg State University
Department of Geography and Ecology (MA equivalent). 

1986-90
Technical Translating and Interpreting Qualification

St Petersburg State University
Department of Biology and Soil Science.

1983-86
Technical Translating and Interpreting Qualification

